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Preparing and Managing
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By Department of the Army

Createspace, United States, 2013. Paperback. Book Condition:
New. 279 x 216 mm. Language: English . Brand New Book *****
Print on Demand *****.This regulation prescribes Department
of the Army (DA) policies, procedures, and standard formats
for preparing and processing Army correspondence. The
objectives of this regulation are to: - Provide clear instructions
for preparing correspondence. - Reduce the cost of preparing
correspondence. - Standardize the preparation and
dissemination of correspondence. - This regulation covers
correspondence in the following forms: - Personal or telephone
contact. Conduct official business by personal contact,
telephone, or Defense Switched Network (DSN) whenever
possible and appropriate. Use a memorandum for record
(MFR) to document any decisions or agreements reached
during voice communications. - Memorandum. Use the
memorandum for correspondence within a department or
agency, as well as for routine correspondence to Federal
Government agencies outside DOD. Do not use the
memorandum format when corresponding with the Families
of military personnel or private businesses. - Letter. Use the
letter for correspondence addressed to the President or Vice
President of the United States, members of the White House
staff, Members of Congress, Justices of the Supreme Court,
heads of departments and agencies, State Governors, mayors,
foreign government officials,...
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R eviews

I actually started looking over this publication. It really is rally interesting throgh studying period. Once you begin to
read the book, it is extremely difficult to leave it before concluding.
-- Da na  Hintz   

Good electronic book and valuable one. It really is basic but unexpected situations in the 50 percent in the pdf. You
wont really feel monotony at at any moment of your time (that's what catalogues are for concerning when you ask
me).
-- Elisa  R eing er    
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You May Also Like

Tw itter M arketin g Wo rkb o o k: H o w  to  M arket Y o u r Bu sin ess o n  Tw itter                            
( Pap erb ack)  
Createspace Independent Publishing Platform, United States, 2016. Paperback. Book
Condition: New. Workbook. 279 x 216 mm. Language: English . Brand New Book ***** Print on
Demand *****.Twitter Marketing Workbook 2016 Learn how to market your business on
Twitter for free A best-selling...

Fro m Ou t th e Vasty  Deep  ( Pap erb ack)       
Createspace Independent Publishing Platform, United States, 2015. Paperback. Book
Condition: New. 279 x 216 mm. Language: English . Brand New Book ***** Print on Demand
*****.Love, ghosts, mystery and a sense of impending horror are the ingredients of this story
which is...

Th e Y ello w  Wallp ap er ( Pap erb ack)        
Createspace Independent Publishing Platform, United States, 2015. Paperback. Book
Condition: New. 279 x 216 mm. Language: English . Brand New Book ***** Print on Demand
*****.A journal of the descent into madness of a woman suKering from a temporary nervous
depression -...

Victo ry  ( Pap erb ack)    
Createspace Independent Publishing Platform, United States, 2015. Paperback. Book
Condition: New. 279 x 216 mm. Language: English . Brand New Book ***** Print on Demand
*****.It seemed Earth was a rich and undefended planet in a warring, hating galaxy. Things can
be...

Dav en p o rt s  M ary lan d  Wills  an d  Estate Plan n in g L egal Fo rms ( Pap erb ack)                   
Createspace, United States, 2015. Paperback. Book Condition: New. 279 x 216 mm. Language:
English . Brand New Book ***** Print on Demand *****.This book written by attorneys and
published by Davenport Press provides a quick review of law and a good range...

C h ild  Versu s Paren t ( Pap erb ack)       
Createspace Independent Publishing Platform, United States, 2015. Paperback. Book
Condition: New. 279 x 216 mm. Language: English . Brand New Book ***** Print on Demand
*****.Notice: This Book is published by Historical Books Limited ( as a Public Domain Book, if
you...
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